LEARNING KEYBOARDD E-TYPE D
TOUCHTYPING

ThisBCS-Accredit&burseés forstudentsearning
totouch-typeStudentsvillstartoffbylearninghe
Ohomkeys@ndwillthenlearnall thekeyson the
keyboard. Studentswill knowhowto type with

confidence B as required in an office environent.

OCN COMPUTER$OR BEGINNERS |

ComputersorBeginneris NIOCMccreditedltis
a 12-weelCoursds for thosewhohavelittle/no
experiencean using computers. The Course
includescomputertheory, exercisesin word
processingspreadsheetg-mailsand usingthe

Internet to download text and pictures for offigial use.

OCR NEWCOMPUTERLITERACY AND
INFORMATION TECHNOLOGYNEW
CLAIT)

ThisOCRAccredite@ourseds a stepup fromthe

Beginnergourse. Studentswill completehe

Mandatory Unit 1 plus 2 Optional Units.
Mandatory Unit 1:

File management and e-Document Production.

Optional units include:

Unit 2:Creating Spreadsheets and Graphs$
Unit 3:Database Manipulation

Unit 8:0Online Communication

E-CITIZEN |

Studentswill learnhow to use E-Mailand the

Internetin this BCS-Accreditgdourse. Topics
includecomputehardwarend softwarehowto

handldilesandfoldersuseiconsandwindowsna

computescreeranduseemail. Tipswillbe given
onhowto controtherisksassociatedithusinghe

Internetpurchasingnlinepayinga billonlineand

making a holiday online.

EUROPEANCOMPUTER
DRIVING LICENCE (ECDL)

TheECDLaEuropearecognise@ualificatiois a
highlevelCoursewhichs a nextstepupforthose
whohavesuccessfullgompletedNew CLAITor
equivalenqualificationStudentsvill completes

exams (listed below) to gain their ECDL Certificate.
Module 1 B Concepts of Information Technolpgy

Module 2 B Using Computer and Managing H
Module 3 B Word Processing
Module 4 B Spreadsheets
Module 5 b Databases
Module 6 B Presentations
Module 7 B Internet & E-Mail
Unit E B Using IT
Entry Requirements:
New CLAIT or equivalent qualification.

iles

ECDL ADVANCED |

The ECDL Advanced Course is for the hard-y
individual, who has completed ECDL
or similar qualification.
There are 4 separate exams, which are:
ECDL Advanced Word Processing (Mod
ECDL Advanced Spreadsheets (Mod 4)
ECDL Advanced Databases (Mod 5)
ECDL Advanced Presentations (Mod 6)
If students pass all 4 exams they will become
ECDL Expert and will receive an
ECDL Expert Certificate!
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OCR OSAGEGQLEVEL 1 BOOKKEEPING

This Course is for beginners or those with ljttle

experience in Bookkeeping. Students who

pass

Units 1, 4 and 5 will receive an OCR Certificate with

their Unit Certificates.
Unit Titles:
Unit 1 B Posting to Accounts (manual).

Unit 4 B Maintaining Ledgers (computerised).

Unit 5 B Processing Sales and Purchase
Documents (computerised).
Entry Requirements:

Bookkeeping competence desirable.

OCR OSAGEQLEVEL 2 ACCOUNTING

This Course is suitable for candidates who
completed OCR Sage Bookkeeping Level

have
1or

equivalent. Students who pass Units 1, 4 and 5w

receive an OCR Certificate with their Unit

Certificates.
Unit Titles:

Unit 1 B Maintain day books, prepare led
accounts and extract a trial balance (man
Unit 4 B Process nominal ledger transact

(computerised).
Unit 5 B Carry out stock control process
(computerised).
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SAGE PAYROLL

Learnhowto use preparecomputerisedayroll
usingthe SagelnstanPayrolPackage.Students
willbetaughhowto keyin paymendetailandhow
to workoutdeductiongg: pensions.Tipswillbe

givenon howto manage/oursagepayrolbnan

ongoing basis.

EDITING OF
DIGITAL PHOTOGRAPH®N
ADOBEPHOTOSHORPACKAGE

DigitaPhotography forthosestudentsvhowoulg
like to enhancedheirphotoson the computeby
usingthe AdobePhotoshopackage.Tipswillbg
given on how to boost and amplify photos o

WEBSITE CREATION |

ThisCourses forthosestudentsvhowouldiketo
createandmanagé¢heirownwebsite Studentsyill
betaughhowto updateandenhancéheirwebsit
to suitthemselvesisingvariougoolsandiconson
screen.ThisCoursavouldeideaforstudentsihg
have their own business.
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SLIABH BEAGH
TRAINING &

RESOURCE CENTRE

In Roslea, Co Fermanagh,
Is an AccreditedECDLand ECDL
AdvancedTestCentreand approved
to deliver NIOCN(Northernlreland
Open College Network)and OCR
(OxfordCambridgeand RSA- Royal
Society of Arts) Programmes.

AheadIT in Emyvale,Co Monaghan
(Tel: 0035347/047B6641),are a

SatelliteComputerCentrefor Sliabh
Beagh.

Our Training Programmecaters for
beginnersat computers,those at
intermediatecomputerlevel and for
thoserequiringadvancedrainingin
Computers.

Office Services:
Sliabh Beagh Office Servicesincludg

photocopying, typing and Laminating, etq

Hire of Computer Suite:
Specialarrangementsan be facilitatedor
individual®r groupbookinggor Compute
Classes from Monday D Friday (day or n

|

ght).

Facilities Offered:

¥ Our ComputerSuite has 10 Networke
Computers with Internet Access.

¥ WeareusingPentiumt 2.8 GHz,512RAM,
WindowXP Professionaljicrosof®fficeand
Adobe Photoshop.

¥ Thereis a DataProjectoandWhiteboartbr
use by the Tutor.

Disabled Access:
Disabled Access is provided to our Compute

ALL COURSE FEES INCLU
REGISTRATION, TEXTBOO
EXAM AND LOGBOOK FEE

DE:
KS,
S.

Reduced Fees available for unemploy
Must get approval from Sliabh Beagh Offic

ed.

e.

Please book early to guarantee your
place in our Computer Courses.

¥ Wewelcomesuggestiondromthe
public regardingcoursesto be
offered.

¥ Please contact our office to
expressyour interestin courses
you would like to do.

Sliabh Beagh reserves the right to amend Cour
details or discontinue Courses if the need arise

COMPUTER COURSES

Suite.

SLIABH BEAGH

TRAINING & RESOURCE CENTRE
UNIT 7

ROSLEA ENTERPRISE CENTRE
LISKILLY

ROSLEA

CO FERMANAGH

TEL/FAX: 048/028 677 51918
E-MAILinfo@sliabhbeagh.org
WEBSITEyww.sliabhbeagh.org

The ‘z

Community Foundation
for Northern Ireland

spporting pople, et hening communitis, building peace
v EU Programme
for Peace and Reconcil

iliation

This project is funded by the EU Programme for Peace and
Reconciliation in Northern Ireland and the Border Region of
Ireland through the Cross-Border Consortium
(ADM, CPA, CFNI and CI).



