
LEARNING KEYBOARD Ð E-TYPE Ð
TOUCH TYPING

This BCS-Accredited Course is for students learning
to touch-type.  Students will start off by learning the
Ôhome keysÕ and will then learn all the keys on the
keyboard.  Students will know how to type with
confidence Ð as required in an office environment.

OCN COMPUTERS FOR BEGINNERS

Computers For Beginners is NIOCN Accredited.  It is
a 12-week Course is for those who have little/no
experience in using computers.  The Course
includes computer theory, exercises in word
processing, spreadsheets, e-mails and using the
Internet to download text and pictures for official use.

OCR NEW COMPUTER LITERACY AND
INFORMATION TECHNOLOGY (NEW

CLAIT)

This OCR Accredited Course is a step up from the
Beginners Course.  Students will complete the
Mandatory Unit 1 plus 2 Optional Units.

Mandatory Unit 1:
File management and e-Document Production.

Optional units include:
Unit 2: Creating Spreadsheets and Graphs

Unit 3: Database Manipulation
Unit 8: Online Communication

E-CITIZEN

Students will learn how to use E-Mail and the
Internet in this BCS-Accredited Course.  Topics
include: computer hardware and software, how to
handle files and folders, use icons and windows on a
computer screen and use email.  Tips will be given
on how to control the risks associated with using the
Internet, purchasing online, paying a bill online and
making a holiday online.

EUROPEAN COMPUTER
DRIVING LICENCE (ECDL)

The ECDL, a European recognised Qualification, is a
high level Course, which is a next step up for those
who have successfully completed New CLAIT or
equivalent qualification.  Students will complete 8
exams (listed below) to gain their ECDL Certificate.
Module 1 Ð Concepts of Information Technology
Module 2 Ð Using Computer and Managing Files
Module 3 Ð Word Processing
Module 4 Ð Spreadsheets
Module 5 Ð Databases
Module 6 Ð Presentations
Module 7 Ð Internet & E-Mail
Unit E Ð Using IT

Entry Requirements:
New CLAIT or equivalent qualification.

ECDL ADVANCED

The ECDL Advanced Course is for the hard-working
individual, who has completed ECDL

or similar qualification.
There are 4 separate exams, which are:

1 ECDL Advanced Word Processing (Mod 3)
2 ECDL Advanced Spreadsheets (Mod 4)
3 ECDL Advanced Databases (Mod 5)
4 ECDL Advanced Presentations (Mod 6)

If students pass all 4 exams they will become an
ECDL Expert and will receive an

ECDL Expert Certificate!

OCR ÔSAGEÕ LEVEL 1 BOOKKEEPING

This Course is for beginners or those with little
experience in Bookkeeping.  Students who pass

Units 1, 4 and 5 will receive an OCR Certificate with
their Unit Certificates.

Unit Titles:
Unit 1 Ð Posting to Accounts (manual).

Unit 4 Ð Maintaining Ledgers (computerised).
Unit 5 Ð Processing Sales and Purchases

Documents (computerised).
Entry Requirements:

Bookkeeping competence desirable.

OCR ÔSAGEÕ LEVEL 2 ACCOUNTING

This Course is suitable for candidates who have
completed OCR Sage Bookkeeping Level 1 or

equivalent.  Students who pass Units 1, 4 and 5 will
receive an OCR Certificate with their Unit

Certificates.
Unit Titles:

Unit 1 Ð Maintain day books, prepare ledger
accounts and extract a trial balance (manual).
Unit 4 Ð Process nominal ledger transactions

(computerised).
Unit 5 Ð Carry out stock control processes

(computerised).

SAGE PAYROLL

Learn how to use prepare computerised payroll
using the Sage Instant Payroll Package.  Students
will be taught how to key in payment details and how
to work out deductions, eg: pensions.  Tips will be
given on how to manage your sage payroll on an
ongoing basis.

EDITING OF
DIGITAL PHOTOGRAPHS ON

ADOBE PHOTOSHOP PACKAGE

Digital Photography is for those students who would
like to enhance their photos on the computer by
using the Adobe Photoshop Package.  Tips will be
given on how to boost and amplify photos on screen.

WEBSITE CREATION

This Course is for those students who would like to
create and manage their own website.  Students will
be taught how to update and enhance their website
to suit themselves, using various tools and icons on
screen.  This Course would be ideal for students who
have their own business.



SLIABH BEAGH
TRAINING &

RESOURCE CENTRE
in Roslea, Co Fermanagh,

is an Accredited ECDL and ECDL
Advanced Test Centre and approved
to deliver NIOCN (Northern Ireland
Open College Network) and OCR
(Oxford Cambridge and RSA - Royal
Society of Arts) Programmes.

Ahead IT in Emyvale, Co Monaghan
(Tel: 0035347/047 86641), are a
Satellite Computer Centre for Sliabh
Beagh.

Our Training Programme caters for
beginners at computers, those at
intermediate computer level and for
those requiring advanced training in
Computers.

Office Services:
Sliabh Beagh Office Services include
photocopying, typing and Laminating, etc.

Hire of Computer Suite:
Special arrangements can be facilitated for
individuals or group bookings for Computer
Classes from Monday Ð Friday (day or night).

Facilities Offered:
¥  Our Computer Suite has 10 Networked

Computers with Internet Access.
¥ We are using Pentium 4 2.8 GHz, 512 RAM,

Windows XP Professional, Microsoft Office and
Adobe Photoshop.

¥ There is a Data Projector and Whiteboard for
use by the Tutor.

Disabled Access:
Disabled Access is provided to our Computer Suite.

ALL COURSE FEES INCLUDE:
REGISTRATION, TEXTBOOKS,
EXAM AND LOGBOOK FEES.

Reduced Fees available for unemployed.
Must get approval from Sliabh Beagh Office.

Please book early to guarantee your
place in our Computer Courses.

¥ We welcome suggestions from the
public regarding courses to be
offered.

¥  Please contact our office to
express your interest in courses
you would like to do.

Sliabh Beagh reserves the right to amend Course
details or discontinue Courses if the need arises.

COMPUTER COURSES

SLIABH BEAGH
TRAINING & RESOURCE CENTRE
UNIT 7
ROSLEA ENTERPRISE CENTRE
LISKILLY
ROSLEA
CO FERMANAGH
TEL/FAX: 048/028 677 51918
E-MAIL: info@sliabhbeagh.org
WEBSITE: www.sliabhbeagh.org

This project is funded by the EU Programme for Peace and
Reconciliation in Northern Ireland and the Border Region of

Ireland through the Cross-Border Consortium
(ADM, CPA, CFNI and CI).

 


